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         JOB OPPORTUNITY  

 

  The mission of the Idyllwild Arts Foundation is changing lives through the transformative power of art. 
 
The Idyllwild Arts Academy provides pre-professional training in the arts and a comprehensive college preparatory 
curriculum to a diverse student body of gifted young artists from all over the world. 

 
The Idyllwild Arts Summer Program provides arts instruction and experiences of the highest caliber to a diverse student 
population of all ages and abilities. 
 

Idyllwild is a small town located at over 5,000 feet on the western slopes of California’s San Jacinto Mountains.  Even 

though it seems far from the hustle and bustle of city life, the town and campus frequently hosts music festivals, 

prominent speakers and artists, and community events.  Also, it is only two hours by car to Los Angeles and San Diego.   

OPPORTUNITY:  Music Technical Assistant/ Coordinator Position  
LOCATION:   Idyllwild, CA   
REPORTS TO:  Chair of Music  
STATUS:   Full-Time – Exempt 
SUPERVISES:  None 
 

The person serving in this position will assist the Music Department Chair in all technical aspects of the Music 
Department. This person will need to have a significant level of technical training/expertise, specifically in the areas of 
Music Technology, Live Sound Reinforcement and Music/Sound Recording technology. He/She assist with live sound 
reinforcement, concert recordings, live video streams and lighting of our concerts/performances, assist with hauling 
equipment around campus for these events, rehearsals, classes with technical needs, interdepartmental projects, student 
trips and off-campus performances etc. He/She will need to maintain our ever-growing equipment list, update our 
computer software, Send items out for maintenance and repair, and maintain inventories of all of our equipment, 
instruments and locations. They will need to check equipment, lockers, instruments, etc. out to students and make sure it 
is returned at the end of the loan period, sign out our studio and rehearsal spaces to students, keep a schedule of studio 
usage, and be available during selected studio hours for tutoring /assistance. Scheduling and execution of student college 
pre-screen videos and recordings, student audition videos and recordings and editing all of these videos and recordings, 
including the recordings of all other concerts and performances that happen in the Music Department. Assist with the 
large set up for Orchestra recordings at each orchestra concert. Assist the Music Department Chair with any other 
technical needs within the department. Work with the Music Department Chair to develop and maintain appropriate 
guidelines and protocols for the use of technical equipment and facilities within the department.  
 
      Necessary Attributes 

 ProTools Proficiency 

 Knowledge of Ableton Live and Logic Pro 

 Advanced knowledge and experience with Recording Studios, Live Sound Reinforcement setups, and their 
operation. 

 Soldering Skills 

 Knowledge of digital and analog audio console technology and topology 

 Proficiency with Google Sheets and Google Docs 

 Ability to lift and move heavy objects 

 Ability to drive IAA vehicles on and off campus 
 
     Desired Attributes 

 Undergraduate degree or higher in some area of Music Technology 

 Musical Training on at least one instrument 

 Knowledge of Sound Synthesis, Synthesizers and MIDI sequencing 
 

Leadership Qualities 
 

 Respects the guidelines and goals of the Music Department.  

 Works effectively with teams, while at the same time can work independently  

 Understands an arts boarding community: participates and leads social and cultural events, acts as an 
enthusiastic supporter of school events.  

 Sensitive to cultural, gender, and economic diversity.  
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Personal Qualities/Attributes 
 

 Acts as a model of integrity  

 Understands professional boundaries between students and teachers  

 Respects confidentiality  

 Exercises patience and good listening skills  

 Flexible and has the ability to work under pressure  

 Keeps a positive attitude 
 

 Preferred Qualifications 
 

 Experience with living in a boarding community or experience with leading and working with youths  

 Experience with international students or communities 
 
Education/Experience 
 
Required: Bachelors Degree in Music Technology preferred 
 
Other Requirements 
 

 Ability and desire to work within the Idyllwild community, Riverside County, or commute a reasonable 
distance, that does not impede on-time arrival during winter months.   

 Obtain and maintain a valid California Driver License, pass a criminal history background check as required 
by California Education Code Section 44237, and pass a TB questionnaire/test. 

 
Physical Demands/Work Environment 
 

 Specific vision abilities include close, distant and color vision perception and the ability to adjust eye focus.  

 Reaching with the hands and arms and use of hands to manipulate a computer keyboard and mouse; to use 
tools in demonstrating and teaching ceramics, is required.  

 Additionally, the incumbent must be able to converse in clear English both written and orally, over a telephone 
and in person, and be able to make public presentations. 

 Work hours vary and may include days, nights, and weekends. 

 Occasionally, incumbent may be required to lift up to 50+ pounds, traverse uneven terrain and climb stairs 
while moving about campus, bend and stoop, conduct tours and show visitors campus facilities. 

 
Reasonable accommodation will be considered to enable individuals with disabilities to perform the essential functions of this job. 

Interested candidates should send a CV/Resume 
(PDF or Word doc format, only), samples of art work, and a letter of interest addressing   

their skills, abilities and experiences relevant to this opening. 
 

Deadline for submittal May 25, 2018 
Email to: employment@idyllwildarts.org 

 
Idyllwild Arts is an Equal Opportunity Employer 
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