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         JOB OPPORTUNITY  

 
  The mission of the Idyllwild Arts Foundation is changing lives through the transformative power of art. 
 
The Idyllwild Arts Academy provides pre-professional training in the arts and a comprehensive college preparatory 
curriculum to a diverse student body of gifted young artists from all over the world. 

 
The Idyllwild Arts Summer Program provides arts instruction and experiences of the highest caliber to a diverse student 
population of all ages and abilities. 
 
Idyllwild is a small town located at over 5,000 feet on the western slopes of California’s San Jacinto Mountains.  Even 

though it seems far from the hustle and bustle of city life, the town and campus frequently hosts music festivals, 

prominent speakers and artists, and community events.  Also, it is only two hours by car to Los Angeles and San Diego.   

OPPORTUNITY:  Chief Financial Officer 
LOCATION:   Idyllwild, CA   
REPORTS TO:  Head of School/President 

STATUS:   Full-Time Exempt (Part-time employment considered) 
SUPERVISES:  Financial and Human Resource Operations 
 

IAF seeks to hire a Chief Financial Officer (CFO). The CFO works closely with the Board of Trustees, especially the  Audit 

and Finance committees and their chairpersons. The CFO serves as a member of the senior leadership team and reports 

directly to the President/Head of School. 

The CFO bears primary responsibility for the management and integrity of the School’s fiscal policies, systems, and 

practices including oversight of the annual budget, general ledger accounting, financial reporting, audit and the 

development of a sustainable, multi-year financial model capable of ensuring the fiscal stability of the institution. The 

School maintains an annual operating budget in excess of $18M and an endowment of $6M.  

Essential Duties and Responsibilities 
 

 Supervise a Finance staff of five (5) and a Human Resource staff of one (1).  

 Oversee the annual financial and retirement plan audits and filings of related informational returns.  

 Provide transparent, accurate and timely financial reporting and planning that builds trust among administrators, 
faculty, staff, students, alumni, parents, and trustees. 

 Insure that internal controls safeguard financial assets, including cyber. 

 Oversee the development, administration, and reporting of the operating and long-term budgets to the Head of 
School/President, the School’s Board of Trustees; the Finance Committee; auditors; federal, state, and local 
authorities; lenders; donors; and various School administrative offices.  

 Oversee the administration of the School’s endowment; execute endowment and investment policy; implement 
investment decisions of the Finance Committee; and coordinate with the endowment consultants, investment 
managers, and custodians, ensuring effective endowment allocations, performance, and reporting.  

 Build and/or maintain the School’s short- and long-term strategic financial models.  

 Serve as chief staff liaison to the Finance and Audit Committees of the Board of Trustees, working closely with 
committee chairs and organizing agendas and meeting materials.  

 Have a professional, understandable presentation style suitable for board meetings as well as co-workers. 
 

EDUCATION/EXPERIENCE 

 Bachelor’s degree required; M.B.A. and CPA preferred  

 10-plus years of financial and business leadership  

 Experience on senior administrative teams and working with independent schools is a plus.  
 

SKILLS  

 Facility with the office suite of business software: Word, Excel and PowerPoint. 

 Familiarity with Blackbaud Accounting Software, or equivalent. 

 Must be comfortable with technology and technology-based tools for managing work.  

 Excellent written and verbal communication skills and comfort with public speaking.  
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 Commitment to excellent customer service.  

 Superior organizational skills and attention to detail. Ability to multi-task and proven independent judgment.  
 
Physical Demands/Work Environments  

 

 Specific vision abilities include close, distant and color vision perception and the ability to adjust eye focus.  

 Reaching with the hands and arms and use of hands to manipulate a computer keyboard and mouse;  

 Must be able to converse in clear English both written and orally, over a telephone and in person, and be able to 
make public presentations.  

 Work hours vary and may include days, nights, and weekends.  

 Occasionally, incumbent may be required to lift up to 25 pounds, traverse uneven terrain, climb stairs while 
moving about campus, bend and stoop, and provide their own transportation for local and remote events.  

 
 OTHER REQUIREMENTS 

Ability and desire to work within the Idyllwild community, Riverside County, or commute a reasonable distance, that does 
not impede on-time arrival during winter months.  Obtain and maintain a valid California Driver License, pass a criminal 
history background check as required by California Education Code Section 44237, and pass a TB test. 

 
Reasonable accommodation will be considered to enable individuals with disabilities to perform the essential functions of this job. 

Interested candidates should send a CV/Resume 
(PDF or Word doc format, only) and a letter of interest addressing   

their skills, abilities and experiences relevant to this opening. 
 

Deadline for submittal December 15, 2017 
Email to: employment@idyllwildarts.org 

 
Idyllwild Arts is an Equal Opportunity Employer 
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